Writing Assignment 2: Research Proposal
Due Date
Wednesday, October 7, 2020 by 6 pm on Blackboard
Points
100 points 
File Details
Your assignment must be turned in as a single Microsoft Word Document (.docx) as a file attached to your submission. Use the naming convention below to title your file.
LastName FirstName – assignment name – day month year.docx
Example: Smith John –Writing Assignment 1 – 3 June 2020.docx
For Review
This Writing Assignment covers material from Week 5 and 6 of the course.
Author
You, an emerging scholar/professional in your field of study
Audience
The audience for your Research Proposal is Dr. Sartain. The audience for the Research Paper to come (Unit 4) will be interested young professionals in your field.
Genre Considerations
Professional Block Memo Formatting; 700-1000 words total; uses subsections described below on this assignment sheet
Instructions
Your topic must be proposed in Discussion Board 3 and approved by Dr. Sartain.
Research projects, reports, and papers generally begin with a proposal to do research. The audience of the proposal approves, approves with qualification, or rejects the proposal. 
The proposal serves several purposes: 
· as a planning document for the writer 
· as a decision making tool for the audience (instructor, employer, thesis committee, book publisher, etc.) who decides if the project and its plan are feasible and the resulting document (s) will make a significant contribution to the company or field of study. 
In Writing Assignment 2: Research Proposal, you will present what you plan to write for your research paper in Unit 4. You may choose the topic for your research paper, but you must choose a topic that is of current interest within your field. 
The primary purpose of the proposal is to encourage you to begin your research early and to analyze your purpose and audience. It also will let me know that you have been working to narrow your topic to one that can be discussed in the final research paper. You will need to have completed some initial research on your topic to confirm that you are able to find appropriate scholarly sources.  Although you will choose an appropriate audience for your research paper, I will be the audience for the proposal. Once your proposal has been submitted and approved, you may not change your paper topic. 
Formatting the Memo
You will use a standard memo header (To, From, Date, Subject). Audience is Dr. Sartain.
Use the subheadings below for your proposal memo. Follow the guidelines beneath each section to help you decide what information to include under each section. 
Introduction
Begin with a brief paragraph that explains your subject and purpose of your research paper. Be concise but clear. Be sure that you have narrowed your topic to one that is manageable in the scope of the semester. Your analytic research paper to come (Unit 4) will be written for readers who want a well-documented, thorough discussion of a subject. 
This section sets up the background of the problem, situation, or topic that you have chosen to research. This section is important because here you give me any background information on the subject I might need to understand your reason for researching this topic. Here you explain why the topic is important, both in general and within your field of study. You tell what the current thinking is, why it is a current topic of discussion within your field, why your audience should be interested in your research, and how they will use the information. You will probably come up with other information that might be necessary for me to know. 
Also in this section, you begin to prove your credibility as a researcher to me, so you must provide researched and documented material in this section. Consider answering some of the following questions as you prepare this section: 
· Why is the topic important to your field of study? 
· What background information does the research paper audience eventually need in order to understand the information in your paper? 
· Ultimately, this section should present the background needed for me to see that the paper to come has value or relevance to your discipline or profession. 
· Note: This section should consist of at least two well-developed paragraphs that end with the specific research thesis that you will be investigating
Audience 
Identify the primary audience for the research paper to come. Your audience should be a professional audience and will most likely be within your field. It cannot be a general audience. (For example, “teachers” is too general and would not be approved. A more specific audience might be “UHV students in the field of education working toward elementary school certification” or “elementary school teachers within Victoria Independent School District who received certification within the last three years.”) 
Describe how much you think your audience already knows about your topic. Explain the major priorities and concerns of this audience. Analyze their attitudes toward you and your topic and explain how you will overcome any negative attitudes they may have. Describe their reason(s) for reading your paper and explain how you plan for them to use the information in the paper. 
Topics to Investigate 
Identify the main ideas or major topic areas of your paper. Then list the major questions that you want your research paper to answer for your readers. Basically, you are providing a rough outline for the body of your research paper. 
Indicate how deeply you will discuss each topic. Explain the scope of your study: what areas of the subject will you cover; what areas will you not cover and why you have made those choices. Think of your audience's needs as you work through this section. 
Methods 
In this section, tell me how you plan to do the research in this section. Include specific information about where you will research and what kinds of sources you will use (journals, databases, Internet sources, etc.). You may use a variety of sources. 
[bookmark: _Hlk51665236]You must include a working bibliography listed in alphabetical order of at least 5 sources you have already looked at and plan to use in your research paper, at least 3 of these sources must be peer reviewed scholarly sources. 
You also must include any sources you have cited in the background section of the proposal in this bibliography. Please include a short (one to two sentence) annotation of each source that describes its usefulness to your paper. 
· You may include one Internet source and must demonstrate its reliability and authority. 
· I will be checking the proposal to ensure that your sources are varied, scholarly, and current. 
· Finally, use current APA (all majors but history and English) or current MLA (history and English majors) format for your reference entries. 
· [bookmark: _Hlk51665794]Read “What are Citations?”: https://library.uhv.edu/citations/definition
· See https://library.uhv.edu/citations/apa for APA help
· See https://library.uhv.edu/citations/mla for MLA help
Qualifications 
Provide any background knowledge you have in this area, including personal reading you've done, classroom work/study, and work, jobs, or other activities that demonstrate your interest and ability level. Also, you may mention any previous research you've done on this or a related topic and how you are personally affected by this topic. 
Note: Don't use the list format in the text. Write a short paragraph about your qualifications. 
Work Schedule 
This section should begin with a short discussion of the work schedule you will use to complete your research paper, highlighting any points of interest in the work schedule. Next, list the major tasks needed to complete this project and the corresponding dates. Don't underestimate the importance of this section. This section is where you show me your detailed plan for completing the 10+ page research paper to come the project in a timely manner. Don’t be afraid to use a table or calendar to show the workflow.
Request for Approval 
Here you ask for my permission and for suggestions. The request for approval is usually formulaic. Use or adapt the following sentence: “I ask that you approve my topic and my approach to it. I would appreciate suggestions on how you think I might best proceed.”
Rubric for Evaluation
· Research Question (25 points possible): Your research question is formulated to result in an analytic research paper to come. It poses a current, interesting, and relevant topic for research that young professionals in your field of study would benefit from learning about. It is detailed and complex enough, but still accomplishable within the scope of this assignment.
· Organizational Logic (35 points): You follow the guidelines for length and formatting the subsections of the proposal as described above in the assignment sheet. These subsections each have specific information they must convey, and they must operate well together to accomplish the rhetorical purpose of the research proposal, which is to get permission to write a research paper to come.
· Sources and Citation (20 points possible): You must include a working bibliography listed in alphabetical order of at least 5 sources you have already looked at and plan to use in your research paper, at least 3 of these sources must be peer reviewed scholarly sources. Your citations and working bibliography need to be in appropriate APA or MLA style, depending on your field of study.
· Formatting (10 points possible): Your proposal demonstrates block memo formatting conventions, such as an appropriate header and subheading organization.
· Grammar and Style (10 points possible): You demonstrate clean, clear, concise professional command of written English.

